
  

Instructions for Registering as a Data Controller for the 
purposes of accessing the Electoral Roll 

Electoral Roll materials will only be made available to those candidates who have registered 

as a Data Controller with the Office of the Data Protection Authority. The following 

instructions have been produced to assist you through the process of registering as a Data 

Controller.  

If you need assistance with your registration, please telephone +44 (0) 1481 742074 or 

email enquiries@odpa.gg  

Step 1:  Visit  ODPA.gg 

Step 2:  Select ‘Registration’ 
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Step 3: Select ‘New Registration’ 

 

 

Step 4: Select ‘Registering a single entity’ and proceed to registration portal 

 

 

Step 5: Select ‘Create New Registration Account’ 

 



Step 6: Select ‘Register a new organisation’ 

 

 

You will be required to set up your account with a password 

 

 

 

 

 

 



Step 6: Fill in Registration Form 

 

Ensure that you select:  

1. Sector – Public Administration 

2. We are a Controller  - Yes 

We are a Processor - No 

3. Are you registered as an elected representative of the States of Guernsey, States of 

Alderney or the Sark Chief Pleas – Yes* 

*For the purposes of your registration to receive access to the electoral roll, all 

candidates are asked to use this selection even if you are not currently an elected 

representative. This selection ensures you do not pay the usual registration fee. 

  



Step 7: Select Save & Continue 

Your registration number will then be displayed at the top of the form. Please screenshot 

this page, or take a note of your registration number. You will require this or the 

confirmation email to receive access to the electoral rolls.  

 

Step 8: Select Submit (No Fee) 

 

 

Step 9: You will receive a confirmation email confirming your registration. Please retain 

this for your records as proof of registration. 

 

 


